Setting up Windows Mail (Windows Vista)
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To begin, open up Windows Mail.
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Once you’re in Windows Mail, click on “Tools’ and then go to *Accounts’.
This takes you to the ‘Internet Accounts’ window.
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Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,
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Typically, you’ll want to remove any old accounts before going further.
To setup a new account, click on “‘Add’.
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Select Account Type
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a‘i E-mail Account

{j Mewsgroup Account

% ! Directory Service

What information do [ need to set up my account?

Mext I[ Cancel ]

I




‘E-mail Account’ should already be chosen, so just click ‘Next’.

Your Name
When you send e-mail, your name will appear in the From field of the cutgeing message.
Type your name as you would like it to appear.
Display name: MNarme
For example: John Smith
Where can I find my e-mail account information?
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It asks first for your ‘Display name’.

Whatever is typed in here will show up next to your email address when you send an
email.

After you type something in, click ‘Next’.




Internet E-mail Address

Your e-rail address is the address other pecple use to send e-mail messages to you.

E-mail address: help@cass.net

For example: sormeone@microsoft.com

Where can I find my e-mail account infermation?
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Now, it asks for the E-mail address. Simply type in yours in, and then click ‘Next’.
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Set up e-mail servers

Inceming e-mail server type:

POP3 -

Inceming mail (POP3 or IMAP) server:

mail.cass.net

Outgoing e-mail server (SMTP) name:

mail.cass.net

EOutgoing SEMVET FEqUIres authentication:

Where can I find my e-mail server information?
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Now it needs the server information. Incoming e-mail server type should already be
‘POP3’, this is correct.



Below, for both the Incoming and the Outgoing mail servers, you’ll want to type:
mail.cass.net

Then check “‘Outgoing server requires authentication’, and click *Next’.
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Internet Mail Logon
Type the account name and password your Internet service provider has given you.
E-mail username: help
Passwaord: sessssse
Remember password
[ MNext l [ Cancel ]

Here it asks for the username, and it should already be in there. It’s the first part of your

email address.

Below that, you need to type in your password, and check ‘Remember password’ if you’d

like.
Click “Next’.



Congratulations

You have successfully entered all of the information reguired to set up your account.

To save these settings and download your e-mail, click Finish.
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Almost done, go ahead and click “Finish’.
This takes you back to the “Internet Accounts” window with the new account in place.

Windows Mail is now set up and ready to go, just hit ‘Close’ at the bottom right.
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